How to View and download a student application

1. Go to Hosted Participant in the left side orange column:
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2. Retrieve a list of applicants, or to retrieve a specific student enter student’s name in the ‘English First Name’ and ‘English Last Name’ search fields.
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3. Click on the student’s service reference number:
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4. Next Click on View application which is about halfway down the screen:
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5. This brings us to the application which we can view as individual pages by clicking on any of the links or as one document by clicking “Printable version” on the right side. 
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6. To view, print, or save a PDF of the entire application, click on ‘printable version’ and then double click on the PDF next to ‘print all forms (volunteer version)’:
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7. Click on ‘open’ or ‘save’ to view the application and/or save a copy to your computer.
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