How to use Batchgeo to find interviewers near sending students

1.) Pull your list of students and volunteers and put them in an Excel Report
*Retrieving New Applicants in Global Link
* How to pull a list of all Sending Participants in your Area (Open Service Cases)

2.) Go to http://www.batchgeo.com/

3.) Hold your mouse over the spread sheet template (outlined in red below) and click, then paste
in your excel report (including your headers)
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Step 1: Source Data

Start by using our Spreadsheet Template
or hit "Map Mow" and try it out with our example data:
]
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4.) Click ‘Validate & Set Options’
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Step 1: Source Data

This is my data

Start by using our Spreadsheet Termplate
or hit "Map Mow" and try it out with our EKEI’T'I[CHE data; I/
Addressl City State Zip Bole First Name Last Name School Home Phone s
110 E. Euclid Arlington Heights IL &O00a Volunteer Patricia Sturgeon
3733 Baybrook Dr Aurora IL e050d Volunteer Faren Schumann -
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5.) Make sure the Region field is ‘Auto-Detect’ and then click ‘Show Advanced Options

I Validate & Set Options ] or l hap Mow

Done: 13 columns, 303 rows - scroll down to Step 2

5 & Options

Make sure the proper column is selected for each of the address compongent
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Show Adwanced Options




6.) Adjust the various fields to your liking/needs and then click ‘Run Geocoder’
*Note - You can define up to 7 different Groups in your Excel report

l Yalidate & Set Options l or l Map Mow

Done: 13 columns, 303 rows - scroll down to Step 2
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2 5Ure the proper columnn is selected for each of the address components.

Region | Auto-Detect v
Address or Intersection | Addresst w
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Image URL w
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When everything is set to
your liking, run Geocoder
(this can take a few minutes)|

7.) It will take a few minutes to process the data

Step 3: Geocoding

Click "RFun Geocoder" and wait for geocoding to finish;
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< Processing: INNgE—— (5/303] >




8.) Almost done: Once the Map has been created, you want to click ‘Save/Print/Share’
Map Results

| SEE yOUr map below. If you find any markers out of place - just drag and drop them to the correct location. ]
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9.) Here, you can title your map, give a description and email it to yourself (highly recommended).
When you've entered all of the information you want, click ‘Save Map’ and an email will be sent to you
within a couple minutes with all of the links you will need to access and edit the map later.

Save Map to a Web Page / Print
Title [Chicaga “Yolunteers, Schools and Students 2008-2010
Enter a short title for your map, what is it?

Description | These are the students from 2005-2010 the
OptionaJ Volunteers (ill Active, Registered) and
Active Schools (from OPUS) in the Greater
Chicago Area Teax|

Email Address |ahein@afs.org |
Enter this in case you want to EDIT your map later.

Render Method | ® Map + Data (Printing)l O Map Only (Faster)
Toggle showing of locations & data below map, or showing map only.

Share O Public| ® Unlisted

Ifyou select"Unlisted” your map will be saved to a unigue URL that will be
kept private to you, it will not be listed anywhere on the site. You can read up
on map privacy on our blog.
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10.) This information can be used to help find volunteers who live near students who are in need of

in-home interviews. When you click the marker, you can see the information about that student or
volunteer.
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