
How to use Batchgeo to find interviewers near sending students 
 
 

1.) Pull your list of students and volunteers and put them in an Excel Report 
 *Retrieving New Applicants in Global Link 
 * How to pull a list of all Sending Participants in your Area (Open Service Cases) 
 
 
 
2.) Go to http://www.batchgeo.com/ 
 
 
 
3.) Hold your mouse over the spread sheet template (outlined in red below) and click, then paste 

in your excel report (including your headers) 
 
 

 
 
 
 
 
 

 



4.) Click ‘Validate & Set Options’ 
 

 
 
 
 
5.) Make sure the Region field is ‘Auto-Detect’ and then click ‘Show Advanced Options 
 

 
 
 
 
 
 
 
 
 
 
 
 



6.) Adjust the various fields to your liking/needs and then click ‘Run Geocoder’ 
 *Note - You can define up to 7 different Groups in your Excel report 
 

 
 

 
 

7.) It will take a few minutes to process the data 
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10.) This information can be used to help find volunteers who live near students who are in need of 
in-home interviews.  When you click the marker, you can see the information about that student or 
volunteer. 
 

 


