Volunteer Paperwork Report in Global Link Checklist

1. Signinto Global Link with user name and Password
Select “Report” in the left hand column:

Miscellaneous
manthly Contact
Schoal F PO

3. Enter the program year and cycle in the report filters, your area team or unaffiliated chapter will
already be visible:

Report View

Host Family - Missing HFam Forms and BC

Parameters:

Frogyear:
Progyele:

Area Tearn: |Alaska Area Tearn |« |

Dutput: View Report
4. Click on View Report

5. You will receive a pop up asking you to open this document, click OK:

Opening 20110103-032317.xls

¥ou have chosen ko open

@ 20110103-032317.xls

which is a: Microsoft Office Excel 97-2003 Worksheet
from: https://usa.afsglobal.org

What shauld Firefox: do with this File?

{(*) Open with | Microsoft Office Excel (default) w

() Save File

[ ] Do this automatically For Files like this From now on,

- (o]




6. Your paperwork report will open in an Excel spread sheet showing which forms are in GL:

Host Family Missing - Forms and BC Report 1/3
HFName Current PAX Name School Haz 10C FormA FormB Form C Ref: Conf Photo FormF FormD Form PAF Ref BC AllForm= OA Statuz
Placamant Cada ¥ HF
\lazka Area Team

Anthony Lewis ¥ Tobias Ang=nent Kenai Central Hish ¥ GER . | | . | . . | . | Transferred
Sehool Y Y Y Y Y Y Y Y NR NR Y Y

Bradley Evans Y Mariz Vittoria Azzini  South Anchorage ¥ ma v ¥ ¥ v v v ¥ ¥ v v v ¥ ¥ Transferrad
it et

Erian Hosfler N

Bridgst Kavffman ¥ Guri Brandegzen Sittca High School ¥ NOR v v v v v T v v v v T v Y Transferrsd

Catherine Knott ¥ Zumeati Tbeahim Homer High Y KNY v v v v v ¥ ¥y vy Y v v v ¥ Transferrad
et

Catherine Weiford ¥ Tsabella Mayer Seward High School ¥ AUT v ¥ ¥ v v v ¥ ¥ v v v ¥ ¥ Transferrad



