How to Retrieve a list of Hosting Volunteers in Your Team in Global Link

To retrieve a list of Hosting Volunteers in your teams in Global Link, follow these steps:

1. Click on the ‘Person’ search option from the menu to the left of the home page in Global Link
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2. From the Person search  view screen, click on the icon next to ‘Affiliation Name’
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3. From the list, select ‘hosting volunteer, volunteer, internal’ and click ‘ok’
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4. Next to ‘organization name’ click on the icon
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5. At the top of the list, click the radio button next to ‘area team’ or ‘unaffiliated chapter’, select your team’s name from the generated list, and click ‘ok’
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6. Under ‘Affiliation Status’ from the drop down list, select ‘active’
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7. At the bottom of the search screen, click on ‘search’
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8. To export the list as an excel document (which will include the contact information for the volunteers), click on ‘export to excel’
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